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Message from the Principal    

 

 

Dear Families, 

 

Welcome aboard to the Rolling Ridge Express! Rolling Ridge takes great pride in providing a student-

centered, standards-based education in a safe and positive school climate.  It is our mission to educate citizens of 

excellent character. We believe that only with the continued collaboration between the home and school can all children 

achieve their greatest potential. Families are encouraged to be actively involved in their children’s education both at 

home and at school. Much of the success of Rolling Ridge Elementary is the direct result of the high expectations and 

commitment to excellence shared by all.  

The Rolling Ridge staff looks forward to serving you and your children throughout this school year!    

The purpose of this handbook is to explain the policies, procedures, and overall school programs. Please, 

carefully read the entire handbook; there have been revisions and clarifications that are a direct result of your input on 

the Parent Surveys from last year. Use this handbook as a reference throughout the school year. 

If you have any questions, feel free to contact the school office. We would be happy to assist you in any way 

that we can. Thank you for your support in helping to keep all students ON TRACK TO EXCELLENCE 

 

Sincerely, 

 

Paula Thomas  

Principal 

 

 

 

 
 

 

 

From your PTA 

 

 

Dear Rolling Ridge Family, 

 

The PTA Board welcomes you back to school!  PTA is committed to the children, families, teachers, and the 

school itself so that your children's education and experience at Rolling Ridge is the best. 

We encourage you to become involved in PTA as we sponsor many programs and events at our school.  First 

and foremost, we ask all parents to join PTA.  Our membership drive is very important as it supports our dues to state 

and national PTA, insurance, and gets us started for the new school year.  Secondly, we would love to have your help! 

Whether you can give of your time for an event or on a regular basis, we need you! You can fill out a volunteer form 

or just let us know you’re interested in getting involved.  Many hands make light work, and it's very rewarding to be 

helping our school and all the children. You can make the difference. 

 

Sincerely, 

Your PTA Board 
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If a child is absent, makeup work will be available after school,  

if a request is made prior to 9:00 a.m. 

 

Attendance 
Rolling Ridge Elementary School enforces CVUSD attendance and tardy policies. 

Illness: 
a. DAILY, screen students, before leaving home, for symptoms consistent with COVID-19.  

Common symptoms of COVID-19 include: fever, cough, shortness of breath or difficulty breathing, chills, 

repeated shaking with chills, muscle pain, headache, sore throat, or new loss of taste or smell (CDC, Public 

Health). 

b. Anyone with symptoms consistent with COVID-19 should remain at home in isolation for a minimum of 10 

days plus at least 3 days after resolution of fever. (without fever reducing medication) and improvement of 

other symptom (Los Angeles County Department of Health, 2020). Refer to CDC guidelines 

c. Students will be screened for COVID -19 symptoms, upon initial return to school from COVID-19 isolation. 

d. Students presenting symptoms consistent with COVID-19 at school, will be sent home with a parent/guardian. 

 

When a child is absent: 
a. Try to make illness the only reason that students are absent. 

b. Call the attendance desk by 9:00 a.m., either online or by phone, to state the reason. If a call has not been 

made, a written note is required.  

c. A student who is absent, due to illness, must be fever free and have not vomited for 24 hours (without 

medication) in order to return to school. 

d. When student is absent, makeup work will be available after school, if a request is made prior to 9:00 a.m.  

e. Students are expected to make up work at a rate of one day grace for each day of being absent.  
f. Ten (10) or more excused absences are considered excessive and may require a medical note. 

g.  

 

 

 

Tardies 
Students who are late for school miss valuable instruction and work, as well as interrupt the classroom. Students are 

considered tardy if they are not in their class line at 8:15 a.m.  

If students arrive at school after 8:15, they must report to the office prior to going to class to pick up a tardy slip. This 

serves as their admit slip to class. Only a medical note may excuse tardies. 

Early check out 
Students may be checked out of school for family emergencies or medical appointments. It is requested that medical 

appointments be scheduled outside school hours as much as possible.  

Students may not be checked out of school during the last 15 minutes of the day 

Bullying 

Rolling Ridge does not tolerate the mistreatment, bullying, or cyberbullying of any student.  

Students are encouraged to immediately notify school staff or administration if they are being mistreated or suspect 

that another student is being victimized. They may do so confidentially. Complaints of bullying shall be investigated 

and resolved in accordance with site-level procedures specified in Administrative Regulation 5145.7 

Cell Phones 

1. Cell phones MUST be turned off during the school day (including the morning drop off and afternoon pick up 

times). They should be kept in backpacks during the school day. Cell phones shall not be used during class as a 

calculator, a camera, and/or for calls or text messaging. This includes phone watches. 

2. Cell phones used during school hours shall result in the following actions.  

a. The first use will result in a warning from the teacher or supervisor.  

b. The second use will result in confiscation of the phone and the student must pick up the phone from the 

administrator’s office at the end of the day.  
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Class Placement 
The primary purpose of the placement process is to create equitable classroom environments that allow teachers to 

meet academic, social and emotional needs of every student. The placement teams ensure a balance of variables in 

each classroom setting through careful consideration of each student’s individual needs and strengths.  

Requests for specific teachers are NOT possible. It would be highly unlikely that the staff could successfully build 

the most productive, balanced class groups based on parent requests. 

Communications 

Rolling Ridge places a high priority on open communication between the home and school.  

• All school-wide communication will go home on the first day of each week in a special physical and/or virtual 

Monday Folder. 

• Information on school activities, along with a current calendar, is included in the monthly Express News.  This is 

available online at the school website under the Parents tab. 

• The school website is updated regularly with events and information www.chino.k12.ca.us/Domain/26 

• In order to receive text and/or email updates from the principal regarding school events and information, access to 

student information, and confirm/access student data, ALL parents must register and use the AERIES Parent Portal.  

Instructions for access are on the CVUSD and school website. 

• Parents who need to contact a teacher should do so by email or telephone. The teacher will call or email back at a 

time that does not interfere with instruction. 

• Teachers may also use the Google Classroom platform to share information about class assignments and virtual 

meetings. 

Curriculum 
Curriculum is consistent with the California Common Core State Standards and the Chino Valley Unified School 

District’s adopted core curriculum for each grade level. Students receive instruction in Language Arts reading and 

writing, mathematics, science, social studies, and physical education. Emphasis is placed on 21st century skills for 

students. Classes are available in music for grades 2-6 and art K-6. 

Gifted and Talented Education (G.A.T.E.) 
Students in grades 3 through 6 who have been identified as G.A.T.E., through specialized testing, receive specially 

targeted instruction in their classrooms. CVUSD utilizes the cluster model for G.A.T.E., students in which they are 

placed in groups representing 25%- 50% of the class at each grade level.  

G.A.T.E. instruction provides for curriculum differentiation and have access to the enrichment level of curriculum 

along with well-planned curriculum projects that emphasize reasoning and critical thinking skills in learning.  

All 2nd grade students in CVUSD are screened for GATE in the Fall. Students will not be assessed prior to second 

grade. In grades 3 and up, students may be recommended for assessment by teacher or parent referral every other year.   

Character Education:                      
In an effort to develop good decision making and productive citizenship in all our children, Rolling Ridge focuses on 

monthly themes centered on character development.  
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Dress Code 

It is the intent of Rolling Ridge Elementary School that students be dressed and groomed in an appropriate manner that 

will not disrupt the educational process, regardless of current fashion trends. Dress code items are subject to change as 

deemed necessary. In case of questionable dress or attire, the administrator or teacher will make the final decision.   

 

The following clothing/grooming standards will be enforced; 
  

1. Backless or strapless shoes, open-toed sandals or sandal-type footwear, roller shoes, and shoes above 2 inch 

heels are not permitted. For safety purposes, shoes must always be worn.  

2. Clothes shall be sufficient to conceal undergarments.  See-through fabrics, halter tops, off-the-shoulder or 

low-cut tops, bare midriffs, and skirts or shorts shorter than mid-thigh are prohibited. 

3. Hats, caps, and other head coverings shall not be worn indoors unless they are worn for religious or medical 

reasons. 

4. Clothing, jewelry, and personal items (backpacks, fanny packs, gym bags, water bottles, etc.) shall be free of 

writing, pictures or any other insignia which are crude, vulgar, profane or sexually suggestive, which bare 

drug, alcohol or tobacco company advertising, promotions and likenesses, or which advocate violence, 

racial, ethnic, or religious prejudice. 

5. Make-up is not permitted. 

6. Jewelry which creates a health or safety hazard is not permitted. 

7. Clothes and belts must be the appropriate size, length, and not torn when worn. 

8. Hair shall be clean and neatly groomed. Hair style/color may not be disruptive to the learning environment. 

9. Students may wear sun protective clothing, including sun protective hats and /or sunglasses, while outdoors.   

Field Trips ~ ON HOLD until further notice. 
Over the years the Rolling Ridge PTA has been extremely generous in providing field trip opportunities for all 

students.  The purpose of field trips is to provide supplemental educational opportunities for students.   

a. Field trips or other activities away from school will be by district transportation. All student participants must 

ride the bus to the field trip activity and back to school.  

b. Siblings may not attend field trips. 

c. Chaperones must sign a Chaperone Agreement form before participating in any field trip. 

General Procedures 
1. Children will not be supervised on the school grounds before 8:05 a.m. or after classes are dismissed. 

2. Students must be in class line by 8:15a.m.  

3. Students must walk in the direction of the marked pathways in each hallway. 

4. All children are to play on the playground in assigned areas and not in the restrooms or walkways.  Once students 

go onto the playground, they are not to return to a classroom without being accompanied by an adult.   

5. Chewing gum is not permitted at school. 

6. Skates, skateboards, razors, skate shoes, and other personal equipment or toys are not permitted on campus.  

Grading – Standards Based Grading    K-6th Grade 

Student progress will be measured by trimester Report Cards given to each student. In addition, Progress Reports will 

be issued for every student midway through each trimester.  

Performance Level Marks describe the students’ progress toward mastery of year-end standards 

4 - EXTENDING:  Students at the EXTENDING level of performance have an in depth understanding of grade 

level performance standards expected at this point of the school year.  

3 - ACHIEVING: Students at the ACHIEVING level of performance are consistently meeting the grade level 

performance standards expected at this point of the school year.  

2 - PROGRESSING: Students at the PROGRESSING level of performance are partially meeting the grade level 

performance standards expected at this point of the school year.  

1 – BEGINNING/STANDARD NOT MET: Students at the BEGINNING/STANDARD NOT MET level of 

performance are not meeting the grade level performance standards expected at this point of the school year.  
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Homework 
Homework is assigned to improve the skills that have been taught ad help the student learn to work independently. 

• Students should complete all assignments, on time, with their best effort! 

• It is the student’s responsibility to keep an accurate record of assignments, have necessary materials, 

demonstrate their best quality of work, and complete assignments on time.   

• Homework is daily posted in the classroom and/or on the teacher website/Google classroom 

• Parents should check homework assignments each night for accuracy, neatness, and completeness.  

• Students will only be allowed to return to the classrooms to pick up missing assignments after leaving the 

classroom at the end of the school day, if the teacher is present. 

• Homework is to be ready for review or turned-in at the start of the school day, 8:15. 

• No Homework will be assigned on Fridays or on school-wide family nights including: Back to School Night, 

Open House, and school-wide night performances 

Average Homework Time 
The amounts of time listed below represent the total daily AVERAGE for homework which will be assigned Monday 

through Thursday nights (as directed by District Board Policy AR 6154 a & b) 

Kindergarten: Homework shall stimulate students to read and discuss stories and homework with their parents.. .  

1st Grade  10-20* minutes/day 3rd Grade  30-45* minutes/day 

2nd Grade  20-30* minutes/day 4th-6th Grade  60-90* minutes/day 

*An additional 15-20 minutes of reading is required in addition to regularly assigned homework. 

Homework Second Chance  
These forms are issued to students who fail to turn in homework assignments on time. The form must be signed and 

the missing/incomplete assignment(s) completed and turned in by the following day.  

Grades K - 6  Missing/Incomplete Homework Follow-Up 
 First Missing/ Incomplete Assignment  –  Teacher Warning  

 Second Missing/ Incomplete Assignment –  Note or email home  

 Third Missing/ Incomplete Assignment   –  Note or email home / Homework grade lowered 

 Fourth Missing/ Incomplete Assignment  – Teacher contacts parents by phone or email / Homework grade lowered 

 Fifth Missing/ Incomplete Assignment  –  Teacher conference with parents / Homework grade lowered 

 Sixth Missing/ Incomplete Assignment  –  Conference with Administrator, Teacher, Parents, and Student. 

Health Office 

COVID-19: 
a. Parents are expected to screen their children DAILY, before leaving home, for symptoms consistent with 

COVID-19. Common symptoms of COVID-19 include: fever, cough, shortness of breath or difficulty breathing, 

chills, repeated shaking with chills, muscle pain, headache, sore throat, or new loss of taste or smell (CDC, Public 

Health). 
b. Anyone with symptoms consistent with COVID-19 should remain at home in isolation for a minimum of 10 days 

plus at least 3 days after resolution of fever. (without fever reducing medication) and improvement of other 

symptom (Los Angeles County Department of Health, 2020). Refer to CDC guidelines 

c. Students will be screened for COVID -19 symptoms, upon initial return to school from COVID-19 isolation. 

Illness or Injury at school 
a. Students presenting symptoms consistent with COVID-19 at school, will be sent home with a parent/guardian. 

b. If a child becomes ill or is injured at school, he/she is taken to the nurse’s office. If they are too ill to return to 

class, the parent is notified. In case of emergency, the school nurse or 911 is called.  

c. Please be sure your child’s EMERGENCY CARD has names and phone numbers of people we may contact if you 

cannot be reached 

Medication 
a. ANY medication, including prescription and over the counter, that must be taken at school, a Parent and Physician 

Request for Administration of Medication form must be completed by a physician before medication can be given. 

Medication must come to school in the original pharmacy container and must be marked with the student’s name.  

b. Medication will be held in the office until forms are properly completed. 
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Library ~ ON HOLD until further notice. 
Each week, classes go to the school library. Students may check out one book per week. They are responsible for 

keeping books safe. If books are lost or damaged, students must pay to replace the book.  

Lost and Found 
Please mark your child’s possessions with their name. If an item is lost, check for it in the lost and found located on 

each playground. The school is NOT responsible for personal items brought to school.  

Meal Procedures ~ UPDATED PROCEDURES until further notice. 
Breakfast  

• Breakfast is available for purchase at $1.00/day.  

• Only students who are buying breakfast may enter the cafeteria in the morning. At 7:45 a.m, students may enter 

through the blue doors next to the office to go to the cafeteria for breakfast. After the blue doors close, students 

enter through the office. Students must remain in the cafeteria until the first bell rings.  

Lunch 

• Children in grades 1-6 are provided a lunch period. Each child MUST eat lunch daily.  

• Hot lunches are available for $2.75/day. Milk or juice may be purchased for 50 cents.   

• When lunch is purchased at school, the child must either drop off his/her money before school in the main 

office or take the money to the cafeteria at 1st recess. Lunches may also be purchased online via 

myschoolbucks.com. Children may not borrow from the cafeteria.  

• On minimum days, snacks must be eaten at lunch tables located in the snack area.  

• If a student forgets his/her lunch, parents may drop it off in the office by 11:30 a.m.  

• A free and reduced-price lunch program is available for eligible students.  

 

➢ If parents wish to drop off a forgotten lunch, it must be brought to the office before11:30am.  

➢ Parents will no longer be able to deliver lunches to the lunch room. 
 

Multi-Tiered Systems of Support (MTSS) 

Universal Access Time 

30 minutes of Universal Access time is scheduled daily. Teachers work with students in small groups to support 

students with intervention strategies or to extend learning.  

Intervention Counselor  
A part time intervention counselor works in collaboration with teachers to identify students who need support in socio- 

emotional areas regarding the school setting.  The counselor leads small groups of students as they learn strategies to 

be successful in school. A Student Teacher Excellence Plan Meeting is held with the administrator, counselor, teacher 

and parents prior to enrollment in intervention counseling. 

Parties ~ ON HOLD until further notice. 
Class Parties are limited to four per year:  Halloween, Winter Holiday, Valentine's Day, and End of Year.   

• These parties may not exceed an hour and a half in duration.   

• Room Parents are encouraged to request only $5 or less in voluntary donations per student per party.   

• For safety reasons, non-school age and students not enrolled at Rolling Ridge cannot attend parties. 

• Guests, other than parents/guardians, must be cleared with the teacher ahead of time. 

Birthdays ~ ON HOLD until further notice. 
With teacher approval, a small, individual size, snack, that is easy to distribute may be brought to school (one per 

child) and shared with classmates for birthdays. This must take place during the last 20 minutes of the school day. 

Phone Use 
Only in cases of serious need will students be allowed to use the phone. 
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Positive Behavior Interventions and Supports  
Expectations 

Rolling Ridge is a Positive Behavior Intervention and Support (PBIS) school. We believe in the instruction of 

appropriate behavior and acknowledgement of positive behavior. Positive behavior skills are taught at all grade levels. 

School-wide behavior expectations are designed to promote student responsibility, respect, and a safe environment to 

learn. Students are expected to meet these expectations in all areas throughout the school.  

 

    

 

 

Corrective Actions 
Corrective actions are implemented to restore students’ appropriate behavior. These are used when students exhibit 

serious or cumulative negative behaviors that impact other students, staff, the learning environment, or school 

property.  

Acknowledgements 
A school wide recognition system is used as a part of our positive behavior system to encourage students to excel. 

Students are acknowledged for their achievements in positive behavior through a clip up system in each class and a 

school-wide acknowledgement system of Right on Track Tickets. 

Monthly Golden Spike Celebration Award: Given to deserving students in each classroom every month who 

exemplify academic and/or character excellence. 
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Retention and Promotion 
CA legislation AB 1626 stipulates that all students being promoted to the next grade level must meet minimum grade 

level standards.  Parents of students who are at risk of failing will be notified by their child's teacher as soon as 

possible and an intervention plan will be established. Retention/promotion decisions will be made in May. 

School Safety 
Visitors 

• ALL visitors, including parents, to any campus in CVUSD MUST present a government issued ID card and 

get a visitor’s badge in the school office prior to entering campus.  Without proper identification, no one will be 

permitted to enter the campus. CVUSD BP 1250 

• A visitor identification badge must be worn at all times while on campus.  

• All visitors must sign out in the office prior to leaving campus.  

Safety Drills  
Fire, earthquake, and lockdown drills are held regularly. The office will be closed during these drills. 

In the Event of an Emergency 
Disaster resources and materials are stored on campus and each classroom is equipped with a first aid kit. 
In the event of an emergency, children will be kept in protective custody of the school until they can be released to 

parents or guardians. Parents must present a government issued ID card in order to check out their student.  

Schedule for Bells 

Regular Schedule (Mon., Tue., Thur., & Fri.)           Minimum Days and Wednesdays 
8:15 a.m.                        Students must be in class line.            8:15 a.m.            Students must be in class line. 

10:00 – 10:13 a.m. Recess - Grades 1,3,4            10:00 – 10:30 a.m.         Recess  

11:30 – 12:10 p.m. Gr 1 Lunch             11:45 a.m.           Dismissal  

11:40 – 12:20 p.m. Gr 2 Lunch 

11:50 – 12:30 p.m. Gr 3 Lunch 

12:00 – 12:40 p.m. Gr 4 Lunch     

12:10 – 12:50 p.m. Gr 5 Lunch      

12:15 – 12:55 p.m. Gr 6 Lunch            

1:05   – 1:18 p.m. Primary Recess            

2:55 p.m.  Dismissal            

_______________________________________________________________________________________________ 

Kindergarten Schedule: Monday-Friday          

A.M. Kindergarten    8:15 a.m. Arrival/Students must be inside the gate. ~ 11:35 a.m. Dismissal     

P.M. Kindergarten   11:35 p.m Arrival/Students must be inside the gate. ~ 2:55 p.m Dismissal      

* On Wednesdays, ALL kindergarten students attend A.M. schedule.        

_______________________________________________________________________________________________ 

Preschool 

Mon., Tues., Thur., & Fri.:  8:30 a.m. Arrival ~ 1:30 p.m. Dismissal  

Wednesdays: 8:30 a.m. Arrival 11:30 a.m. Dismissal.  

       

Testing 

State Testing at Rolling Ridge Elementary School includes: 

 Grades 3 - 6  CAASPP- Smarter Balanced Assessment Consortium 

 Grade 5  CAST Science Test, California Physical Fitness Test  

Rolling Ridge uses a variety of measures in assessing student academic growth.  Assessments include:  Common 

Formative Assessments, Essential Standards Assessments, Running Records, Trimester Writing Prompts, District math 

assessments, publisher designed tests, and teacher developed assessments.    
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Traffic / Parking Lot 
Please help us keep each child safe by remembering the following: 

• FOLLOW THE TRAFFIC CIRCLE. Traffic flows in ONE DIRECTION ONLY.   

• Pull all the way forward in the traffic circle. 

• Remain in your vehicle in the drop off/pick-up area. 

• Drop off and pick up students next to the curb only.  

• Do NOT walk across the parking lot. Only walk on sidewalks and cross walks. Students are not 

to walk into the parking lot unless accompanied by an adult. 

• Use the crosswalk when crossing Calle San Marcos. 

• Right Turn ONLY at the exit.  (Exception for CVUSD School bus.) 

• Do NOT park in marked STAFF Parking stalls for any amount of time at any time of day. 

• Please follow the directions of the staff members on duty.             Safety First ! 

 

 
 

Volunteers ~ ON HOLD until further notice. 
Our staff appreciates and encourages volunteers at school. Contact the school regarding opportunities to volunteer.  

• All volunteers (including parents) to any campus in CVUSD MUST present a government issued ID 

card and get a visitor’s badge in the school office prior to entering campus. Without proper identification, no 

one will be permitted to enter the campus. This is CVUSD School Board Policy enacted for our student’s 

safety. CVUSD BP 1250 

• A visitor identification badge must be worn at all times while on campus.  

• Volunteers must sign out in the office prior to leaving campus.  

• Volunteers must schedule their time with teachers prior to entering campus. 

• Due to safety and liability, we are unable to accommodate non-school age and students not enrolled at 

Rolling Ridge on campus with volunteers. 

Your effort helps to make our parking lot and drop off/pick-up time safe and orderly for students and families! 

  



12 

  



13 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



14 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


